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The e-Procurement Service provides to all vendors and Departments,
via electronic procedure to simplify all procurement related processes.

EMIRATES FLOAT GLASS LLC.

User Manual for (Bidding Process)



URL: - https://efgme.procfocus.com
1) At home Page Click on “SIGN IN” Button.



• On Click of Register, Application redirect user to the next page, for the registration process, in order to work on the portal.
• User need to complete all the defined four steps, one by one.



• Post Click on Sign In, pop-up for login page appears, where user need to get login with their valid credentials.
• Provision of Forgot Password available where user will generate/create the new password, in case of Forgot.



• User will get login into the portal. Where the can see their profile. Along with that provision available to edit the details, if
required.

• On the left hand, Menu panel is given, where the provisions available to do the task as per their (Vendor User) requirement.



1) On the left hand menu panel, Click on “My Quotation”. The section will expand and few more sub-section will display.
2) Then click on “BUYING REQUEST (RFQ)”.
3) The List will Open where user can view the published RFQ
4) Click on Icon “SUBMIT / EDIT QUOTE”.



1) On this screen user will get the list of Items, against RFQ.
2) Click on “SUBMIT QUOTE”.



• On the screen that appears, select the currency, the product you wish to quote, enter all the relevant details, agree the Terms
and Conditions.



1) An alert message will display on the screen, before sending the RFQ for the Approval.
• On click of Yes, RFQ will submit successfully. Submitted quote gets submitted successfully
• On click of No, User remains stand on the same page.



• Post successful submitting of quote an alert mail will send to the vendor’s registered mail ID.
• Post successful submission, the RFQ, it gets visible to the list of “MANAGE QUOTATION” section.
• Vendor are allowed to edit the quotation, till the end date and of submission of RFQ.
• Chat-Box option is available too, in case of any query can be raised directly to the Department, for clarification.




